
 
RULES FOR INTERNATIONAL INTERNSHIPS 

FACULTY OF COMPUTER SCIENCE AND INFORMATION TECHNOLOGY 
 

 
1. The internship offer letter must be provided to the respective department coordinator 
at least six (6) weeks before the internship commencement date. 

a. The original offer letter must be in the English language. Translations will not be accepted. 
b. The official company letterhead must be used for the offer letter. 
c. The person signing the letter must be a high-ranking executive/officer in the company who 
has authority to appoint internship students (e.g. human resources manager, chief 
executive/technology officer, etc.). 
d. The detailed internship job scope must be specified in the offer letter and must be in line 
with the job scope outlined by the faculty. 
e. Details pertaining to location and contact information (e.g. company address, telephone 
number, email, etc.) of either the main office or subsidiaries, or actual place of internship must 
be provided to facilitate communication between the organization and faculty. 
 
2. Industrial supervisor: 

a. The appointed supervisor overseeing the intern’s tasks should possess suitable technical 
background in computer science, software engineering, software/systems development, etc. 
b. He/she should be able to communicate in English for effective communication with the 
appointed visiting lecturer. 
c. Complete contact information of the supervisor must be provided (name, email, telephone 
number, etc.). This information can be entered through the Industrial Training System. 
 
3. Task(s), visitations, and evaluation: 

a. Tasks assigned to interns should test their technical knowledge and abilities in computer 
science. This includes (but not limited to) programming, systems design/development, 
software testing, etc. 
b. Tasks should not be confidential in nature since visiting lecturers are required to view the 
intern’s work process and results. Highly confidential tasks are therefore disallowed such as 
classified government projects, secret military applications, etc. 
c.         Visitations (by the appointed visiting lecturer) will be done on-site, requiring access to 
the intern’s workstation/cubicle/desk. This is so that the faculty can evaluate and assess the 
facilities and working conditions provided by the organization/company (if any). The faculty 
also respectfully expects and highly appreciates the highest level of cooperation that is in line 
with organization/company regulations and terms & conditions. 
 
4. The internship must be conducted in a work-in-office mode (WIO). If work-from-home 
(WFH) mode is required, please contact the faculty for respective department 
coordinator's approval. The same applies if the intern is required to do part WIO and 
part WFH. 


